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Introduction

Yammer is a private collaboration tool that helps you connect to colleagues in your organization, share
information across teams, and organize around projects. Only your coworkers can join, so your
communications on Yammer are secure and visible only to people within your organization.

Learning Objectives

After completing the instructions in this booklet, you will be able to:
e Sign In and Out of Yammer
e Navigate and Manage your Inbox
e Access, Create, and Manage Groups
e Configure Notifications
e Follow People and Conversations
e Upload Files

Revised: 1/20/2017 Page 4 of 27



Accessing Yammer

1. From the Office 365 home page, click the Yammer icon to launch the app.

i Office 365 ? Kay Lyn Prater

Good morning, Kay

¥ Install Office 2016

Other installs

Cnehote

] i

Cnelrive

SharePaint

Mewsfeed
Figure 1 - Click Yammer

2. You can also launch Yammer from within another app on Office 365 (e.g. SharePoint, OneDrive,
etc.). Click the App Launcher (See Figure 2).

3. Click Yammer (See Figure 2).

22 Office 365

2 a8

OneDrive Forms Planner

B &

Video SharePoint

= Y:-Io (%)

MNewsfeed Yammer Powerfpps

All apps

Figure 2 - Open Yammer
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Yammer Navigation

When connecting to Yammer, the navigation is organized into three basic areas:

1. Home Feed: This is the landing page that opens when first accessing Yammer. This is where you
can view messages posted by the entire organization and all groups to which you belong

(See Figure 3).

2. Inbox: View private messages, conversations you have participated in, group announcements,

and any conversations in which you were mentioned (See Figure 3).

3. Groups: A list of specific public or private groups to which you belong, providing access to each

group (See

it | Office 365

Figure 3).
Yammer S1 .-\[]<lt I\J“:l‘ﬁ«u Y
M Update BAPoll ¥ Praise
@

What are you working on?

KENNESAW.EDU GROUPS
LTAC

All Company

DISCOVERY  ALL FOLLOWING

22 Training loin

g B Kay
*  kennesaw.edu

@ Kay 20 hiours ago
Here are the notes from the first meeting.

notes 08 24 16
rain 3
o & IKE 4 REPLY = SHA

INVITE YOUR COWORKERS
Yammer works best
(.D when your team is
here too.

Invite them now

APP DIRECTORY

3 new featured apps added
to the App Directory this
week.

SUGGESTED PEQPLE

Chris

Follow

) Leigh

Follow

SUGGESTED GROUPS

(o Y T W

@ Online Now

Figure 3 - Yammer Home Feed
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4. When your Home Feed opens, there are three different views for the Home Feed:
a. Discovery: Where you can view new content.
b. All: Where you can view content posted from all groups.

c. Following: Where you can view content posted by people or conversations you are
following.

FOLLOWING

DISCOVERY ﬁ

Figure 4 - Home Feed View Options

5. To view posts by a specific group, click the group name you want to view in the left navigation
bar.

& | Office 365 Yammer

- s
n = A 22 All Company

; T Thomas Thursday at 8:32am
: 0 (Assistant Director - IT Communications) has #joined the
kennesaw.edu network, Take a moment to welcome Thomas.
KENNESAW.EDU GROUPS

wh [IKE W REPLY «f SHARE

All /
All Comparny & doined

@ Randall and 2 others are using Yammer for mobile. X

®

1 ] E- Get the Yammer Mobile App
- S Stay connected to your messages with the
=+ Create anew groug Yammer mobile app.
n | Jrow %,
e Get the App

4 ) Kay 5

¢ kennesaw.edu m

Figure 5 - Click on a Group
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Inbox

Your inbox is a space for you to view and manage messages. There are two views (the underline

indicates which view is currently active):
1. Unread: Displays all messages that have not yet been viewed (See Figure 6).
2. All: Displays a complete list of all messages sent to your Inbox (See Figure 6).

Inbox

~H-

KEMMNESAW.EDU GROUPS Muate fiesane

Ka:;r
LTAO i Hey Fvan!

All Company Evan
Michae praised Randa
™, Michael in LTAQ
w Way to go, team!
Evan :lolt

Figure 6 - All View

Posting a Group Message

You can create a message to be delivered to the inbox of all members of a group and post to the group

feed. To create and post a group message:
1. Click the Inbox icon in the navigation bar to the left (See Figure 7).
2. The Yammer inbox will open. Click Create Message (See Figure 7).

s Office 365

Yammer K ENNESAW

: N
STATE UNIVERSITY

3 o Inbox
e UNREAD  ALL  Q
aearch
—
KENNESAW.EDL GROUPS lieRse
Michael in LTAO

LTAO M Way to go, team!
All Company Evan :lolt

@@ External Groups

With external groups you can
coltaborate with people from other
companies. Learn more.

Kay in LTAO
Here are the notes from the first meeting.

Create Message

Figure 7 - Create Message
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3. The Create a Message window opens. Click Post in a Group (See Figure 8).

4. Click the Select a group drop-down arrow to search available groups (See Figure 8).

5. Enter a group name to search for the desired group (See Figure 8).

Create a Message

1 3 ’—l
A8 Post in a Group A. Send via Private Message

Motify specific people

@ Add files

Figure 8 - Post in a Group

6. Inthe Message window, enter the text of your message (See Figure 9).
7. If you want to attach files to the message, click Add files. This provides options for attaching

files to your message (See Figure 9).

8. When ready to send your message, click Post to Group (See Figure 9).

Create a Message
288 Post in a Group

& T80

A Send via Private Message

This is my message to the group.

@_

Motify spacific pec

& Addfiles

8 Post to Group

Figure 9 - Post to Group
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Creating a Private Message
You can also send a private message to be delivered directly to a person's inbox rather than post to the
newsfeed. To create and send a private message:

1. Click the Inbox icon in the navigation bar to the left (See Figure 10).

2. The Yammer inbox will open. Click Create Message (See Figure 10).

HH 1 3 [ KENNES/
i2 Office 365 | Yammer e sy

23 fa InbOX Create Message
—2 T UNREAD ALL Q,
KENNESAW.EDU GROUPS hHichae,
Michael in LTAO
LTAO M Way to go, team!
All Company Evan :lalt

i External Groups

e ~ ) Kay in LTAO
With external groups you can . .
collaborate with people from other Here are the notes from the first meeting.

companies. Loarn more.

Figure 10 - Create Message

3. When the Create a Message window opens, click Send via Private Message (See Figure 11).
4. Click the Add participants drop-down arrow to view available individuals (See Figure 11).
5. Click a recipient name (See Figure 11).

Create a Message X

3
248 Post in a Group Q A Send via Private Message

4 @ Randall Dean >
IT System Support Prof III - Technol...

Evan Atkin

IT Systems Support Pro III - Technol...
Michael Pourreau

Assistant Director

Figure 11 - Add Participants
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6. If you want to add more recipients, click Add more participants (See Figure 12).

7. When you have added all recipients, in the Message window, enter the text of your message
(See Figure 12).

8. If you want to attach files to the message, click Add files. This provides options for attaching
files to your message (See Figure 12).

9. When you are ready to send your message, click Send Message (See Figure 12).

Create a Message X

A8 Post in a Group A Send via Private Message

Randall Dean X [JAdd more particif

This is a new privale message.

Figure 12 - Send Message

Searching the Inbox
The Yammer Inbox also contains a search box to allow you to search for messages from a particular
individual or group, related to a particular topic, or containing a particular phrase. To search, use the

following steps:

1. Inyour Inbox, click the Search icon.

Inbox

UNREAD ALL QI

Figure 13 - Click the Search Icon

2. Inthe Search box, enter the name or phrase to search in the search box.

Inbox

UNREAD ALL Michae SEARCH

Figure 14 - Enter a Name or Phrase to Search

Page 11 of 27



3. Click the Search button.
4. All messages containing the phrase will be displayed.

Inbox
3

UNREAD ALL Michael SEARCH

4 total results for Michael

Michael Pourreau praised Randall Dean

B Michael in LTAO
Way to go, team!

Michael In LTAO

Welcome to our new group, everyone!

Private message

Randall

am -
s "

Michael | in LTAO

Randall added Michael

to the conversation.

()
\,

Groups

Figure 15 - Search Results

A group creates a secure work space to share files, information, notes and discussions related to a

specific organization, team, project, or topic. You can create Internal groups to collaborate with people

within Kennesaw State University or External groups to collaborate with people outside Kennesaw

State University.
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Accessing Groups
The following provides instructions on how to access the group feed for a particular group:

1.

In the navigation bar to the left, click the Name of the group that you want to view

(See Figure 16).

2. The LTAO group opens. You have access to group conversations, files, and notes (See Figure 16).

All Company

& External Groups

With external groups you can
coflaborate with people from other
COmpanies, Learn mare.

+ Create a new group
2L Discover more groups
e o

KENNESAW EDU GROUPS

kennesaw.edu

W Update

Share something with this group... (4 @ y

ce: Kay

Kay Lyn Prater ~

ALL CONVERSATIONS FILES NOTES

Broll ¥ Fraise MEMBERS (13)

SEARCH

Praised Randall . Kay Kathryn i, and
Michael PINNED Add
"Way to go, team!" meih  Add files or links
that are important
- Randall Kathryr and Michaal S

® Online Now

Figure 16 - LTAO Group Feed

3. You have four views in the LTAO group:

@ Michael Wednesday at 10:54am
Search this gro

« Joined

a. New Conversations: Where you can access new posts by group members (See Figure 17).

b. All Conversations: Where you can access all conversations among group members
(See Figure 17).
c. Files: Where you can upload and download files, create new documents, delete files, or edit

files in Microsoft Online (See Figure 17).

d. Notes: Where you can create notes for your team members and attach files to notes
(See Figure 17).

LTAO & o o o 0

NEW COMNVERSATIONS ALL CONVERSATIONS FILES NOTES

Figure 17 - Views

Page 13 of 27



Creating an Internal Group

To create an internal group, use the following steps:

1. Inthe navigation bar to the left, click Create a new group.

KENNESAW.EDU GROUPS

All Company

&5 External Groups

With external groups you can
collaborate with paople from other
Companies. Learn mare,

+ Create a new group

2% [hiscover more groups

(@ P

kennesaw.edu

-3

MY (TAO &
Al
‘ NEW CONVERSATIONS  ALLCONVERSATIONS  FILES  NOTES
B Update BEPoll ¥ Praise
Share something with this group.. @
@ Michael -Wednesday at 10:54am
Praised Randall 5, Kay Kathryn , and
Michael
"Way to go, team!"
cc: Kay , Randall Kathryr , and Michael

« loined

MEMBERS (13]
SEARCH
0, Search this group
PINNED Add

Add files or links
that are important

FS by P

@ Online Now

Figure 18 - Create a New Group

2. The Create a New Group window opens. In the Group Name field, enter a name for your new
group (See Figure 19).

3.

In the Group Members field, type the name of the person you wish to add to the group.

Yammer will auto-populate names if the person has a Yammer account (See Figure 19).

Create a New Group X
a®y INTERNAL GROUP EXTERNAL GROUP
- To collaborate with psople inside To collaborate with people who

your company. work at other companies.

Group Name

()

i S
ITramlng I
MName is available.
Group Members 3
h

I + Add peapie to this group by name or email

Who can view conversations and post messages?

" Public Access: Anyone in this network can view conversations and post

@ Private Access: Only group members can view conversations and post
[+ List this group in our network's group directory and search results.

Figure 19 - Insert Group Name & Add People
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4. Click the Group Members field to add more members to your group. Continue this practice until

all members have been added to the group (See Figure 20).

5. Under Who can view conversations and post messages, you have two options:

a. Public Access: Anyone in the KSU network with access to the KSU Yammer Home Feed can

view conversations and post to this group (See Figure 20).

b. Private Access: Only group members invited to the group can view conversations and post
to this group. You may also decide whether or not this group can be found in the KSU
network groups directory and search results (See Figure 20).

6. When you have made your access selection, click Create Group (See Figure 20).

Create a New Group

a®y INTERNAL GROUP
0 To coliaborate with peopie inside
your company.

Group Name
Training

Name is availahle.

Group Members

Kathryn X| Euan X Kyle
Randall X
Who can view cor Type 1o search for results

b4
@ EXTERNAL GROUP
To collaborate with pecple who
work at other companies,
X | Michael X

" Public Access: Anyone in this network can view conversations and post
* Private Access: Only group members can view conversations and post
= List this group in our network's group directory and search results.

Create Group

Figure 20 - Create Group

7. A new group and group space for communication has been created.

= A Training
exaich
KENMESAW.EDU GROUPS
DESCRINTION
LTAD
Add a description of this groug here »
All Company

W Update B Poll ¥ Praise

(& Extornal Groups

Wit el grouts vou can
colabarate wilh pecale from tne
‘compares, Leamn more.

share something with this groug...

wloined £

+ Creale a new o

AL Discaver mene groups

(@ e
kannesaiedd

o

Post a message.

MEMBERS (£}
eoete -
SEARCH

@ 3 Samted this g
INFO
Click hare loedit this sechion
FINMED Add

F 4 filae or |iib:

Figure 21 - New Group Added
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Adding Members to a Group
To add members to a group, use the following steps:
1. Inthe navigation bar to the left, click the group name that you want to edit.

n = A W Update BPoll % Praise
)\, Search What are you working en? @
KENNESAW.EDU GROUPS
DISCOVERY ALL FOLLOWING E e
_LTAO ——
Teairing 22 Training Join

All C
SRR @ Kay 22 hours ago
; Here are the notes from the first meeting.

& External Groups

With external groups you can
collaborate with people from other
companies, Learn more;
et s LATS Meeting Hotes
340

g by w1t S 0, AT, ot Chary et o sy
et - s b parkalar et 10 it o it Wekiite
+ Create a new group o

: » et
2% [iscover more groups

harin, e v
e o e the % s il b e

Figure 22 - Select Group to Edit

2. From within the group space you want to add members to, click the Add Members button.

vJoined £}

NEW CONVERSATIONS ALL CONVERSATIONS FILES NOTES

DESCRIPTION MEMEBERS (6)

Add a description of this group here » @ @ @ @ o+

M Update BElPoll ¥ Praise

SEARCH

Share something with this group... ' Q. Search this group

Figure 23 - Click Members
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3. The Group Members window opens listing the current group members
top, click in the Search box.

. In the search box at the

Group Members (6)

. Invite or search for peaple by name or email

Kay |

{o Admin) [T System Support Prof [ - Technology Trainer
o Evan

IT Systems Support Pro Ll - Technology Traimer

Kathryn

Kyle
Technoiogy 1rainer

Michael |
Assistant Director

00606

until they activate their Yammer account,

IT Systems Support Prof I & Part-Time Instructor of Technical Communication

Randall
IT System Support Prof 1L - Technology Trainer
If you've invited people to this group who haven't used Yammer yet, they won't appear

st

Figure 24 - Click to Invite Others

4. Type in a name to search for. Search results will be displayed below.
5. Next to a result, click Add To Group.

Group Members (6)

G

ver|

GROUP MEMBERS

Somy, we couldn't find that group member
SUGGESTED PEOPLE FOR THIS GROUP

@

Veronica
Executive Director

until they activate their Yammer account.

Add To Group

If you've invited people to this group who haven't used Yammer yet, they won't appear in this list

Figure 25 - Add To Group
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6. The new group member has been added.

Group Members (7) *

Invite ar search far people by name or email

Kay
€ Admini IT System Support Prof I - Technology Trainer

Evan
IT Systems Suppart Pra T - Technolagy Trainer

Kathryn
1T Systems Support Prof M & Part-Time [nstructor of Technical Communication

Kyle

Technology Trainer

Michael
Assistant Director

©C000600060

Randall
IT System Support Prof [l - Technology Tramer
Veronica
Executive Director, LTAD & Part-Time Inst. of Edu & Part-Time Instructor of E...
If you've imated people to this group who haven't used Yammer yet. they won't appear in ths List

y aclivate their Yammer account,

Figure 26 - New Group Member Added

Remove Members from a Group
To remove a member from a group, follow the steps below:
1. From within the group space you want to remove members from, click Members.

«Joined L3

NEW CONVERSATIONS ALL CONVERSATIONS FILES NOTES

DESCRIPTION MEMBERS (&)

Add a description of this group here » @ @ @ @ o+

Figure 27 - View Members

2. Click the Settings button next the member name you want to remove.

Michael e
Assistant Lirector

Figure 28 - Click Settings
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3. Click Remove from Group.

* Make Admin

L Remove from Group

Figure 29 - Remove from Group

Notifications

Yammer will send you email notifications when new items appear in your inbox. You can configure
your email notifications to send you instant email messages, or a daily or weekly digest of activity.
When setting instant email notifications, you can select the Groups from which you would like to

receive instant emails.

To alter the settings for your daily digests and email notifications, follow the steps below:
1. Inthe navigation bar to the left, click Settings next to your user name.

2. Additional options will be displayed. Click Edit Settings.

Training &
A= S
NEW CONVERSATIONS ~ ALL CONVERSATIONS ~ FILES ~ NOTES
Search
Kay -2 hours ago
KENNESAW.EDU GROUPS . x : .
Attached is the current project kick off meeting document.
LTAQ & VIEW PROFILE lease review so that we may discuss during our next team
S 1 1eeting.
& o
All Company @ GET SUPPORT Project Kick Off Meeting
Training Needs and Questions
& External Groups & kennesaw.edu
With external groups you can | Q, Browse External Networks
collaborate with people from o
companies. Learn more. + Create a New Network
N Y
kennesaw.edu domumentation. quckgudes, ocher?

SEARCH

Search this group

INFO

Click here to edit this section.

PINNED Add

=5 Add files or links
Il _that aro imnartant

| @ oniine Now

Figure 30 - Edit Settings

3. The Settings window will open. Click Notifications.

Profile

PROFILE ORG CHART NETWORKS ACCOUNT ACTIVITY MY APPLICATIONS
—

PREFERENCES

Figure 31 - Notifications
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4. The Notification Settings window opens.

To change your Notification Settings, please select a network:

» kennesaw.edu
Activity Digest

Send me a digest of message activity: | daily 'I
Email me when..

[ I receive a message in my inbox

[ 1 get new followers

[ linstall a new application

I Ilog in from somewhere naw

[# I post a massage via email (This will send a confirmation email)
[+] Someone invites me to a group

[ Someone likes messages [ posted (daily)

¥ Someone modifies my org-chart (daily)

[ Someone requests to join a private group I administer

[+ There are new suggestions for people to follow (weekly)

[ Tips and important updates about Yammer features are available

There is new activity in the following Groups:

[ All Company
[ LTAO
[T Training

Figure 32 - Notification Settings Window

5. Under Activity Digest, click one of three options:
a. never: Do not receive a digest of message activity.
b. daily: Receive a daily digest report of activity.
c. weekly: Receive a weekly report of activity.

Activity Digest

Send me a digest of message activity: | daily —~

never

weekl

Figure 33 - Activity Digest Options
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6. Under Email me when..., uncheck the items for which you do not want to receive email
notifications.

Email me when...

[ | receive a message in my inbox

[ § I get new followers

" Jlinstall a new application

I §Ilog in from somewhere new

" | I post a message via email (This will send a confirmation email)
[+| | Someone invites me to a group

[+ | Someone likes messages I posted (daily)

" § Someone modifies my org-chart (daily)

[+ | Someone requests to join a private group I administer

I | There are new suggestions for people to follow (weekly)

" | Tips and important updates about Yammer features are available

Figure 34 - Email Notification Preferences

Note: This will prevent Yammer from sending you an email every time a condition is met (e.g. you
receive a message in your inbox). Some choices will indicate if updates occur daily or weekly.

7. If you want to receive email notifications for new activity within groups, under There is new
activity in the following Groups, check the box for the desire group(s).
8. Click Save.

There is new activity in the following Groups:

All Company
[l [RYYe)

Figure 35 - Save Notification Settings

Save

Follow or Stop Following

When you follow a person or conversation, you will see messages related to that person or
conversation posted to Yammer in your feed. If something disinterests you later on, you can simply
stop following the person or conversation.

Page 21 of 27



Following People

To follow a particular person:

1. Inthe message thread, to right of the person's name, click Follow.

@ Kyle Follow I-January 11 at 11:30am

(Technology Trainer) has #joined the kennesaw.edu network. Take a moment to welcome Kyle.

& LIKE 4 REPLY < SHARE

e

Figure 36 - Follow a Person

2. A confirmation message appears at the top of your feed.

X
Q You are now following Kyle i

Figure 37 - Following a Person

Following Conversations

To follow a conversation:

1. Inthe message thread, click the ellipses.

2. From the drop-down menu, click Follow in Inbox.

@ Michael ~January 11 at 10:54am

"Way to go, team!"

oC

& LIKE 4 REPLY <& SHARE :‘

Kathryn Morgan and Michael |'™ Fallow in Inbox (2)

iew Canversation

Kathryn

—13 ¥ Add Topics
Woo hoo!! " N Bookmark

o LIKE @ REPLY < BE Email Me

¥ Hide Conversation
@ Evan —Thursday at 4:25pm

Figure 38 - Follow a Conversation
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3. A confirmation message appears at the top of your screen.

0 Following conversation - new replies will now

appear in your Yammer Inbox.

Figure 39 - Following a Conversation

4. When new messages are posted to this conversation, you will receive a notification in your

inbox.

Stop Following
Stop Following People
To stop following a person:

1. Hover over the person's name in the conversation thread. A pop-up window will appear with

additional information and show that you are currently following this person.

@ Kyle | ;anuary 11 at 11:30am

Kyle
Technology Trainer

(2) Emall: @kennesaw.edu

Work number:
Groups:

@ Hi, Tjust joined Yammer

Send Message v Following

Figure 40 - Following

2. Hover over the Following button. When the button changes to Unfollow, click the Unfollow

button.

Kyle

Technology Trainer

Email: i@kennesaw.edu
Work number:

Groups:

® Hi, Ijust joined Yammer

Figure 41 - Unfollow
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Stop Following Conversations
To stop following a conversation:
1. Inthe message thread, click the ellipses (See Figure 42).
2. From the drop-down menu, click Stop Following (See Figure 42).

28 [ TAO
@ Michael —January 11 at 10:54am
3

"Way to go, team!"

CcCl

& [KE REPLY o SHARE n

Kathryr and Michael

® Stop Following

G2 View Conversation

Kathryn —Ja % Add Topics

N Bookmark

w LIKE ®REPLY <« BA Email Me

@ Evan —Thursday at 4:25pm

% [IKE 4 REPLY «§ SHARE

Figure 42 - Stop Following

3. A confirmation message appears to notify you that you will no longer receive notifications

when new comments are made to the conversation.

Q Stopped following conversation - new replies
will no longer appear in your Yammer Inbox.

Page 24 of 27



Uploading

Files

You can upload files to any conversation post, message, or note in Yammer. To upload a file, follow the

steps below:

1. From within the group, at the top of the conversation page, add a description to accompany the
file you are attaching to the conversation (See Figure 43).

2. Click the Add Files button (See Figure 43).

LTAO &

w loined

NEW C 5 ALL CONVERSATIONS FILES NOTES

M Update

Broll ¥ Praise

1
Here are the notes from the first meeting.l?

# Add topics

8 LTAD Add people to notify

MEMBERS (131
@ ¢aoeo

SEARCH

e
=3

Search this group

Figure 43 - Click Add Files

3. From the drop-down, click Upload a file from your computer.

2 Upload a file from your computer I

Y= Select a file on Yammer

£ Select a file on OneDrive

Figure 44 - Click Upload

4. A File Explorer window opens. Click the file you want to upload from your computer.

QOrganize »  New folder = o :u e.
- -
. Favorites —  Name | Date modiied | Tvy
B Deskiop | Projects 1/11/2017 9:25AM  Fle
% Recent Plac ” _
p RN 7 ﬂ:‘ Bookmarks 8/10/2016 11:15AM  Micl
I3 Downloads -
| @2 rotes_08_24 16 | 8/24/2016 11:51AM  Mic
F opm— = : )
] Libraries =) Project kick off meeting 4/11/2016 1:55PM  Mic
%, Documents 2] Recording 3/15/2016 2:09PM  Mici
_d. Music —
= Pictures
i, Videos
& Computer
& Local Disk (C:)
& Shared (birch) (I:) 4] »

Figure 45 - Click the File to Upload
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5. The file will be attached to the post along with your description

HEW CONVERSATIONS ALLCO 5 FILES NOTES

notes 08 24 16.dock

File attached successiully.

W Update Bproll ¥ Praise

Hera are the nates from the first meeting.

. Click Post.

Figure 46 - Click Post

6. The document will be attached to the post.

notes 08 24 16

2ining « Files

@ Write a reply

oh LKE 4 REPLY o3

@ Kay m 50 seconds ago

Here are the notes from the first meeting.

acrtia LT Msting et
[rr

SHARE

Figure 47 - Attaching a File to a Post

7. Group members will be able to preview the file in the conversation, or click the file name to

open in the corresponding Microsoft Online application.

BB o Onlive

Figure 48 - Edit Document
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Sign Out

To sign out of Yammer:
1. Click on your Name (See Figure 49).
2. Click Sign out (See Figure 49).

Yammer

“— ‘)[\1'1\1r U

Ml LTAC & -
k= Bkennesaviady
m NEW CON ONS  ALLCON s

About me
KENNESAW.EDU GROUPS
& = W Update B Poll ¥ Praise View account
LTAD
Training share something with this group... l Sign out

yi

M Company
e Evan January 13 at 9:14am
Hey everyone! Good morning! Just 3 test.

wh LIKE  #REPLY <5 SHARE «

+ Create a new group

2% Discover more groups # #lest Analysis

d ) %

- }l kennesawiedu b @ Wrile & reply @
Figure 49 - Sign Out

Additional Help

For additional support, please contact the KSU Service Desk:

KSU Service Desk for Faculty & Staff

e Phone: 470-578-6999
e Email: service@kennesaw.edu
e Website: http://uits.kennesaw.edu

SEARCH

Search this group

PINMED Add

Tt Add files or links
thal are imporlant

® Online Now
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